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Software Quick Start

Guide

A simple way to file taxes online. We'll be here
to help if you need us.

Get Started

« Go to www.hrblock.cd
« From under the File Your Taxes drop-down menu on the top left, select Tax
Software.
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File in Office Drop-off Remote Tax Expert Tax Software

Whatever your tax situation, we have filing options for you.

Login or Create an account

Create your account or sign in if you already have one.

- To create an account, you must enter your details in the form. You'll also be
asked to create a password which you can later use to sign into your H&R Block
account.

Do it yourself.

Signin

Start your return

If you've used H&R Block’s tax software previously, you can import your
information from a previous return and save time or simply click Start a new 2022
return. Scroll down the page and select the package of your choice by clicking
the Start for $0 button.
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« For more support you can choose to add expert help to your return.

« If you are unable to complete your return in one sitting, don’t worry, all the
information you've entered will be saved.

Whether you are a return Tax Software user, or new, you must review and edit your
personal and family information when you start a new return.

« You'll be prompted to fill out forms to input your personal information, mailing
address, residence, and household details under the About You section. You
are required to fill out the details and click the Continue button at the bottom
of the page.

- If applicable, enter the details about your spouse or common-law partner and
your dependents.

Once you've entered all the details, click Continue to review all the information
entered on the Summary page.

Prepare

After reviewing your personal information, you can auto-fill your documents from
the CRA and/or Revenu Québec (to do this you’ll need to have a CRA My Account
and/or a Revenu Québec My Account for Individuals). Next, you can add your
slips, RRSPs and unused amounts and claim your credits, deductions, and
expenses.
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$0 © Auto-fill my return
TAX REFUND

How Auto-fill my return (AFR) works

-.-» Get Started When you click I Agree, Sign in to CRA My Account, you'll see a pop-up window. Sign in to your CRA My

Account and follow the instructions.
B Jane's Return When the download is complete, we'll show you a list of everything we downloaded. You'll be able to

choose what you want to add to your return. If any of your slips or tax information are missing, you'll

W e need to manually add them.

Government slips
In this section See the list of slips and tax information you can download EXPAND
Smart Search

Credits & deductions

Wrap-Up

Do you agree to the CRA's terms and conditions?

2 File
I'll Enter My Slips Myself 1Agree, Sign in to CRA My Account

NEED TAX ADVICE?

Get unlimited calls and chat, plus a
full review of your tax return with
our Tax Experts.

LEARN MORE
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$0 (] Employment and self-employment credits and expenses
TAX REFUND
Jane, take a look at these job-related expenses, credits, and types of income, and select the items that apply to you.
-... Get Started Looking to enter slips related to your job, like a T4 from your employer, or a T5013, T4E, or RC210 slip? You'll need

to go back to the GOVERNMENT SLIPS tab and enter them in the SMART SEARCH section.

EMpLOYMENT INCOME

What's new
Other income earned or received in 2022 LEARN MORE
Government slips Tips or maney from temporary/occasional work you didn't recelve a T4 slip for, royalties, ete.
Credits'a deductions BUSINESS AND SELF-EMPLOYMENT INCOME
In this section
Statement of business or professi 1 activities (T2125) LEARN MORE
Tax Topics Income from a business/profession and expenses (vehicle, advertising, home office, ete.)

c Iy Claimed Statemef:t of farming activities (T2042) LEARN MORE .
Farming income and expenses (fertilizer, livestock, licenses, insurance, vet fees, etc.)
B Employment

Statement of fishing activities (T2121) LEARN MORE

Investments Fishing Income and expenses (bait, crew shares, insurance, licences, repairs, etc.)
Other
Required EXPENSES
Statement of employment expenses (T777 & T777S) LEARN MORE
Wrap-Up Expenses (home office, vehicle, tools, etc.) related to your job and from warking from home due to COVID-19
El premiums on self-employment and other eligible earnings (Schedule 13) LEARN MORE
52 File You're entitled to employment insurance (El) special benefits
Claim for meals and lodging expenses (TL2) LEARN MORE
NEED TAX ADVICE? Expenses (accommodation, meals, and showers) related to your job in a transport or delivery company

Get unlimited calls and chat, plus a
full review of your tax return with
our Tax Experts,

LEARN MORE

Statement of deferred security options benefits (T1212) LEARN MORE
Stock cption benefits deferred in previous years

CREDITS AND REBATES

E Fr & saved Employee and partner GST/HST rebate application (GST370) LEARN MORE
GST/HST paid on employment or partnership expenses

Clergy residence deduction (T1223) LEARN MORE
Rent paid while employed as a member of the clergy

Wrap up

Before you file your return, we can help you maximize your credits and
deductions, and you can choose the ones you want to claim. This is where you’ll
have the opportunity to review the summary of your return and fix any errors.
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$o o % Claimed credits - may require a purchase of Deluxe before you file
=& LEARN MORE

TAX REFUND

2. Get Started NEED HELP @

Let's take a look at the credits you've claimed so far
B Jane's Return

In this section

Here are the credits we've automatically claimed for you based on what you entered in your return.

Think you're missing some credits or amounts? Don't worry, this page doesn't show everything you can claim. On
the next page, you'll see a list of optimized credits. You can change the amount you're claiming for them or carry them
forward to next year.

Final Review
B Claimed credits

Optimized credits
Credits and amounts claimed

Tax Savings
Errors 8
Credit Jane
Summary
Basic personal amount $ 14,398.00
7 File Canada workers benefit eligibility Not eligible &
Basic personal amount (Alberta) % 19,814.00
MNEED TAX ADVICE?

Get unlimited calls and chat, plus a
full review of your tax return with
our Tax Experts.
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File

NETFILE your return electronically to the CRA or Revenu Québec. If you're eligible
for a refund you could get it in as little as eight days.
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$O © You're ready to file your return(s)!
TAX REFUND
Hew do you want to send yaur 2022 return(s) to the government? By Mail

4. Get Started

Before you file
Want to use direct deposit? Or has some of your banking infarmatien for direct deposit changed? You'll need to let the
Canada Revenue Agency (CRA) know before you file, Otherwise, they'll use the information they already have on file for

Wrap-Up you,

To start or stop using direct deposit or change your infermation, visit the Canada Web site, If you have a fully registered

m My Account. You can also call 1-B00-959-8281.

How to file

Click the NETFILE Now button next to the return you want to file. You'll see a confirmation number beside each return
NEED TAX ADVICE? that's been filed successfully. You'll also receive an emaill confirmation,

Get unlimited calls and chat, plus a

full review of your tax return with When all your returns have been filed, you can save a PDF copy for your records.

our Tax Experts.
jn:a'x federal (CRA) *@ Pay and NETFILE Now This return hasn't been filed yet
return

B Jane's Return

LEARN MORE
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